MYHUIIUITAJTIBHOE BIOJDKETHOE OBII[EOBPA3OBATEJILHOE YUPEXIEHUE
CABJISTHCKAS CPEIHSIA OBIIIEOBPA30OBATEJIBHAS IIKOJIA
VM. 1.T. TAPAHOBA

INOJIMTUKA

00paboTkn nepcoHaabHbIX JaHAEBIX MBOY Caspsinckoit COII am. .T.Tapanosa

1. O6mmue moJ10KeHHS

1.1. Hacrosmias momurrka 06paGoTky nepcoHanbHEX faHasx MBOY Capmsacekas COIII
uM. U.T. Tapanosa (naee — ITommTrka) onpeenseT nem 06paboTKy IepCOHATbHBIX
JIAHHBIX, KATETOPHH M ITepeYeHb 00pabaThBaeMBIX IIEPCOHATBHBIX JAHHBIX, KATETOPUH
CyOBEKTOB, IIEpCOHAIIbHBIE JAaHHbIE KOTOPHIX 00pabaTEBAIOTCS, CIIOCOOH], CPOKH HX
00paboTKH ¥ XpaHEHHS, IOPSIOK YHHITOKEHHS IEPCOHATBHBIX JAHHBIX IPH JTOCTHXECHUH
nened ux 06paboTKY M IIPH HACTYIUIEHWH MHBIX 3aKOHHBIX 0CHOBaHmi B MBOY
Capnsuckas COILI um. 1.T.Tapasnosa (nanee — I1Ixona).

1.2. JIokanbHble HOPMATHBHbIE aKTHI ¥ HHBIE JOKyMEHTHI, pETIAMEHTHPYIONHE 06paGoTKy
NIepCOHANBHBIX MaHHEIX B [1Iko1e, pa3pabaThBatOTCS ¢ yIETOM MOJI0KeHMH [T0IUTHKH.

1.3. Jleiictere ITomaTuky pacnpocTpaHseTcs Ha IepCOHATBHEIE JaHHEIE, KoTopkle I1Ikoma
00pabaThIBAET ¢ MCIIONIB30BAHKEEM U (€3 HCTOMb30BAHMS CPEICTB ABTOMATH3AIIHH.

1.4. B IlonuTHKe HCIONB3YIOTCS CIIEAYIOIIHE TTOHATHS:

e TIEPCOHAIbHbIE NAHHBIE — M00as HH(POPMAIUS, OTHOCAIIASCS IPSAMO HIIH KOCBEHHO
K OIpEZIEIEHHOMY HIITH OIPENEISIEMOMY (buanecmMy mmry (cyOBeKTy
IIEPCOHANIBHBIX JaHHBIX);

e TEPCOHATBHBIE JAHHEIE, pa3pelICHHBIE cy61>eKT0M HEePCOHAIBHBIX JAHHBIX JULT
pacIpOCTpaHEeHHs], — IIEPCOHABHBIE JaHHbIE, JOCTYIl HEOTPAHHYEHHOTO KPYTa JIHIl
K KOTOPEIM IIPEOCTABIIEH CyOBEKTOM IEPCOHAIBHBIX JAHHBIX ITyTEM Jaul
cornacus Ha 06paboTKy MepCOHAIbHBIX AAaHHBIX, PA3PEIIEHHBIX CYOBEKTOM
IEPCOHANBHBIX JaHHBIX UL PACIPOCTPAHEHHUS B IOPSIIKE, IIPEIyCMOTPEHHOM
DenepambHEM 3aK0HOM OT 27.07.2006 Ne 152-®3 (manee — 3axom);

° ONEPaTOp MEPCOHATBHBIX JaHHBIX (omeparop) — IIkoma — ropuaMIECKOe JIHIIO,
CaMOCTOSITEIIEHO I COBMECTHO € IPYTHMH JIMI[AMH OpPraHHU3yIoIee U (Hin)



OCYIIIECTBIISIoIIee 00padOTKy MEPCOHATBHBIX IAHHBIX, OMPEISISAIONIee eIl 00padOTKH
MEPCOHABHBIX JAHHBIX, COCTAB IIEPCOHANBHBIX JaHHBIX, MTOIeKAIUX 00padoTKe,
neiictBus (omeparyn), COBepIIaeMbie ¢ MePCOHAbHBIMU JaHHBIMU,;

e 00paboTKa MepCOHATBHBIX JaHHBIX — ACHCTBUE (OMEpaIysi) WX COBOKYITHOCTb
nevictBuid (omeparuii) ¢ nepcoHALHBIME JJAHHBIMH C HCIIOJIb30BaHHEM H 0€3
UCIIOJIB30BaHUs CPEJICTB aBTOMATH3AIINH, BKJIFOUYasi cOOp, 3aIkCh,
CHCTEeMaTH3allMI0, HAKOIJICHUE, XpaHeHHe, yTouHeHHe (0OHOBJICHUE, U3MECHEHHE),
U3BJICYCHHUE, UCIIOIB30BaHKE, Iepeaauy (pacrpocTpaneHue, MpeIoCTaBICHuE,
JOCTYyI), 00e3IMUnBaHKe, OJIOKMPOBAHUE, YIaJICHUE, YHHUTOXCHHUE,

e ABTOMAaTH3MPOBaHHAs 00pPabOTKa MEPCOHANBHBIX JAaHHBIX — 00paboTKa
MIEPCOHATBHBIX JJAHHBIX C MTOMOIIBIO CPEJICTB BHIUUCIUTEILHON TEXHHUKH,

e pacnpocTpaHeHHE MEPCOHATBHBIX JAHHBIX — JICUCTBUS, HANIPABJICHHbIC HA
PacKpBITHE TIEPCOHAILHBIX JAHHBIX HEOTPEICIICHHOMY KPYTY JIHII;

e TMPEIOCTABJICHUE MIEPCOHAIBHBIX JIAHHBIX — JICHCTBUS, HAIIPABIICHHBIC HA PACKPBITHE
MIEPCOHAIBHBIX JAHHBIX OMPEICIICHHOMY JIUILY WM ONPEICIICHHOMY KpPYTY JIUII;

e OJIOKMpOBaHHE MEPCOHATBHBIX JAHHBIX — BPEMEHHOE MPEKpaleHrne 00padoTKu
NIePCOHAILHBIX JIAHHBIX (32 UCKIIOYEHHEM CIIy4aeB, eciii 00paboTka HeoOXoauma
JUTSl YTOYHEHHS IEPCOHATbHBIX TAHHBIX);

e YHUYTOXXCHHE IMEPCOHATBHBIX TAHHBIX — IEHCTBUS, B PE3YJIbTaTE KOTOPBIX
CTaHOBUTCS HEBO3MOXHBIM BOCCTAHOBHUTD COJICPYKAHHUE TIEPCOHAIBHBIX JaHHBIX B
UHGOPMAIIMOHHON CHCTEME TICPCOHANBHBIX JaHHBIX U (HJIH) B PE3YJIbTaTe KOTOPBIX
YHUUTOXKAKOTCS MaTePHAIbHBIC HOCUTEIH ITEPCOHATIBHBIX JTAHHBIX;

e 00€3TMYMBAHHEC MMEPCOHATBHBIX JTaHHBIX — JACHCTBHS, B PE3yJIbTaTe KOTOPHIX
CTaHOBUTCS HEBO3MOXKHBIM 0€3 HCIIOJIb30BAHUS TOTIOTHUTEIHONU HH(OpMaIIUN
OTIPEICITUTE TIPUHAICKHOCTD MTEPCOHATBHBIX JAHHBIX KOHKPETHOMY CYOBEKTY
MEPCOHAIBHBIX JTaHHBIX;

e WH(pOPMAIIMOHHAS CUCTEMA ITEPCOHATBHBIX JIAHHBIX — COBOKYITHOCTH
coJiepkanuxcs B 6a3zax JaHHBIX MEPCOHATBHBIX JAHHBIX U 00€CTeUNBAIOIINX UX
00paboTKy HH(POPMAIIMOHHBIX TEXHOJIOTHHA U TEXHUISCKUX CPEJICTB;

e TpaHCTpaHUYHAA Mepe/iadya MepCoHaIbHBIX JaHHBIX — Mepeaya MepCOHaTbHBIX
JAHHBIX HAa TEPPUTOPHUIO HHOCTPAHHOTO TOCYIaPCTBA OPTaHy BIACTH
WHOCTPAHHOTO FOCYIapCTBa, UHOCTPAHHOMY (U3UUYECKOMY JIUILY WU
WHOCTPAHHOMY FOPHIUICCKOMY JIUILY.

1.5. Illkona kak onepaTop NepcoHaIbHBIX JaHHBIX 00sA3aHa!

1.5.1. CoGnronath KOH(PpUAECHITNAIEHOCTH MIEPCOHATBHBIX IAHHBIX, @ HMEHHO HE
pacmipoCTpaHATh EPCOHABLHBIC TJAHHBIC U HE Iepe/IaBaTh X TPETHUM JIUIaM 0e3 CoTIacus
CyOBeKTa MepCOHATBHBIX JAHHBIX UJIM €T0 3aKOHHOTO TPECTaBUTENs, €CII HHOE HE
MPETYCMOTPEHO 3aKOHO/IaTEIbCTBOM.

1.5.2. OGecnieunTh CyOBEKTaM NMEPCOHATBHBIX JTAHHBIX, UX 3aKOHHBIM MTPEJICTAaBUTEIISIM
BO3MOKHOCTh O3HAKOMJICHHUS C TOKYMEHTAMHU U MaTe€pHalaMH, COAEPKAIUMU UX
MePCOHANIbHBIC JaHHBIC, €CJTU MHOE HE MPEyCMOTPEHO 3aKOHOIATEIIHCTBOM.

1.5.3. Pa3bsacHATh CY6’LCKTaM NEPCOHANIBHBIX JAHHBIX, UX 3aKOHHBIM MPCACTABUTCIISAM
IOPUINYCCKUC ITOCICACTBUA OTKa3a Npea0CTaBUTh IEPCOHAJIBHBIC JaHHBIC.

1.5.4. bnokupoBaTh WM YAATSITH HEMPABOMEPHO 00pabaThIBaeMbI€, HETOYHBIC
MePCOHANBHBIE TaHHBIE TUO0 00eCeunTh X OJIOKMPOBAHUE UITU yIalleHUE.



1.5.5. Ilpexkpatuts 00pabOTKY U YHUUTOXKUTH MU 00€3IMYUTh TIEPCOHAIBHBIEC JaAHHBIE JTHO0
o0ecreunTs npeKpamieHne 00padoTKH U YHHUYTOXKEHHE WIIN 00e3TMYMBaHUE IEPCOHATBHBIX
TAHHBIX TPU TOCTHKECHUH 1IETTH UX 00paboTKH.

1.5.6. Ilpexkpatuth 00pabOTKY MEPCOHATBHBIX TAHHBIX WIIA O0ECIIEYUTD MPEKpaIeHIe
00paboTKM NepCOHATIBHBIX TAHHBIX B CIIydae OT3bIBa CyOBEKTOM MEPCOHATIBHBIX TaHHBIX
coriacusi Ha 00pa0OTKy €ro NepcoHaNbHBIX JaHHBIX, €CIIH UHOE HE NPETYyCMOTPEHO
JOTOBOPOM, CTOPOHOH KOTOPOTO, BEITOIONIPHOOPETATENIEM WIH OPYYUTEIEM 10 KOTOPOMY
ABIISICTCSA CyOBEKT MEPCOHATBHBIX JaHHBIX, HJIM MHBIM coruianienuem Mexay Llkomnoi u
CYOBEKTOM IEPCOHAIBHBIX JaHHBIX.

1.5.7. TlpuauMaTh Mepbl, HEOOXOIUMBIC U JOCTATOYHBIC AJIsT 00ECTICYCHUS BBITIOTHEHUS
00s13aHHOCTEH, MPETYCMOTPEHHBIX 3aKOHOM U MIPUHATHIMHU B COOTBETCTBUU C HUM
HOPMAaTUBHBIMH IPABOBBIMU aKTaMHU.

1.6. IlIkona BopaBe:

1.6.1. CamocTOATENBHO ONPEEISATh COCTAB U MIEpeUeHb Mep, HEOOXOAUMBIX M JOCTATOYHBIX
111 00ecTieYeHNs BBIOJIHEHHS 00sI3aHHOCTEH, TPETyCMOTPEHHBIX 3aKOHOM U NMPUHATHIMU B
COOTBETCTBHH C HIM HOPMAaTHBHBIMH ITPABOBBIMU aKTaMH, €CIIH HHOE HE TPETYCMOTPEHO
3aKOHO/IaTEJILCTBOM O NIEPCOHAIBHBIX JIAHHBIX.

1.6.2. Mcionb30BaTh epcOHANIbHBIC JAHHBIE CYObEKTOB MEPCOHAIBHBIX TaHHBIX 0€3 MX
COIJIacHsl B CIIy4asixX, MPelyCMOTPEHHbBIX 3aKOHOJATEIbCTBOM.

1.6.3. Hpe,[[OCTaBJ'IHTB NEPCOHAIILHBIC JTAHHBIC CY6’beKTOB IEPCOHAJIBHBIX NAHHBIX TPETHbUM
JIMaM B ClIydasax, NpeaAyCMOTPCHHBIX 3aKOHOJATCIILCTBOM.

1.6.4. ITopyunts 00pabOTKY MEPCOHAIBHBIX JaHHBIX JPYrOMY JIMILY C cOTacus CyObeKTa
MEPCOHATBHBIX JAHHBIX, €CIIM HHOE HE MPETyCMOTPEHO (elepaTbHBIM 3aKOHOM, Ha
OCHOBAHHUU 3aKJIF0YAaEMOI0 C 3TUM JIUIIOM JI0roBopa. JInio, ocymiecTpisioniee 00paboTKy
MEPCOHAIBHBIX JAHHBIX 1O opydeHuto [1Ikoiel, 00s13aHO COOMIOIaTh TPUHITUIIBI M ITPABHIIA
00pabOTKH MEPCOHANBHBIX JaHHBIX, IPEIYCMOTPEHHBIE 3aKOHOM, COOII0ATh
KOH(HIEHIINATHLHOCTD MEPCOHATBHBIX TaHHBIX, IPHHIMATh HEOOXOIMBIE MEPHI,
HanpaBJIeHHbIE Ha 0OecrieueHNe BhIMOIHEHUS 00513aHHOCTEH, MPEeAYCMOTPEHHBIX 3aKOHOM.

1.7. Pa6OTHI/IKI/I, COBCPUICHHOJICTHUC YUAIIUCCA, POAUTCIIN HCCOBCPIHICHHOJICTHUX
ydamuxcs, HHbIC Cy6’BeKTI)I MNEPCOHATTBHBIX JaHHBIX (zlanee - Cy6’BeKTLI MNEPCOHAIIBHBIX

JIAHHBIX ) 00SI3aHBbI:

1.7.1. B cniyuasix, mpeyCMOTPEHHBIX 3aKOHOAATENbCTBOM, IpeaocTaBiaTh [lIkone
JIOCTOBEpPHBIE NEPCOHATIbHBIE JaHHbIE.

1.7.2. Ilpu n3MeHEeHNU MePCOHANIBHBIX TaHHBIX, OOHAPYKEHUH OLIIMOOK MIIM HETOUHOCTEH B
HUX He3aMeUINTeIRHO coobmars 00 3toM 1lIkorte.

1.8. CyOBbeKThI IepCOHATBHBIX JAHHBIX BIIPABE:

1.8.1. [Tomy4aTs mHbOpMAITHIO, KAaCAOITYIOCS 00PAOOTKH CBOMX MEPCOHATBHBIX JaHHBIX,
KpOMeE CITy4aeB, KOTJa TaKOW JOCTYIT OTpaHU4eH (heepaabHbIMUA 3aKOHAMHU.



1.8.2. Tpe6oBatb oT LLIKOIBI YTOYHUTH IEPCOHATBHBIC JaHHBIE, OJIOKUPOBATH UX WIIH
YHUYTOXHTH, €CJIN TIEPCOHAIBHBIC IaHHBIC SBJISIOTCS] HEMIOIHBIMH, YCTapEBIINMH,
HETOYHBIMH, HE3aKOHHO IMOJIyYCHHBIMH WJIH HE SIBJISIIOTCS HEOOXOTUMBIMH IS 3asIBICHHON
1enu o0paboTKH.

1.8.3. JlonoiaHUTh NepCOHaNIbHBIE JAHHBIE OLIEHOYHOI'O XapaKTepa 3asiBICHUEM,
BBIPAXKAIOLIUM COOCTBEHHYIO TOUKY 3pEHHUSI.

1.8.4. O6xanoBath nerictBus win 0e3aeiicTeue 11IKobI B YIIOJTHOMOYEHHOM OpraHe 1mo
3aIUTE MPaB CyOBEKTOB MEPCOHAIBHBIX JAHHBIX WM B CYICOHOM MOPSIJIKE.

2. HpaBOBble OCHOBAaHUSA OﬁpﬁﬁOTKH MEPCOHAJTBHBIX JAHHBIX

2.1. [IpaBOBBIMH OCHOBAaHHUSMHU 00paOOTKH MEPCOHANBHBIX TaHHBIX B LIkorne sBistoTes
yCTaB ¥ HOPMATHUBHBIE IIPABOBBIC aKThI, IJI UCIIOJIHEHUSA KOTOPBIX U B COOTBETCTBUH C
koTopbiMu LlIkosna ocymiecTBiasieT 00pabOTKy NEPCOHAIBHBIX JaHHBIX, B TOM YHUCIIE:

o TpynoBoii KojeKc, UHbIE HOPMAaTUBHBIE MIPABOBBIE AKTHI, COJIEPHKAIUE HOPMBI
TPYZOBOTO MPaBa,

o bBromxerHsli Kogekc;

o Hasoroserit KoieKc;

o I'paxnanckuil KoJexc;

e CeMeNHBIN KOJEKC,

o ®denepanbHblit 3ak0H 0T 29.12.2012 Ne 273-03 «O6 obpazoBanuu B Poccuiickoit
®deneparumy 1 MPUHSTHIE B COOTBETCTBUHM C HUIM HOPMAaTHBHBIE ITPABOBHIEC aKTHI;

e COLMAJBbHOE, TEHCHOHHOE M CTPAaXxOBOE 3aKOHOIAaTeNbCTBO Poccuiickoi
®denepanuy;

e 3aKOHOJIATENILCTBO B chepe 030MaCHOCTH, B TOM YHCIIE aHTUTEPPOPUCTHUECKON
3alIUIIEHHOCTH.

2.2. IIpaBOBBIMU OCHOBaHHUSIMHU 00paOOTKH MEePCOHABLHBIX MaHHBIX B [lIkorne Takke
SIBJISIFOTCS JIOTOBOPBI ¢ (PU3HYECKUMHU JIMI[AMHU, 3asIBICHUS (COTIIACcHsI, TOBEPEHHOCTH)
yUaIuxcsl ¥ poauTene (3aKOHHBIX MPEICTABUTENCH) HECOBEPIICHHOICTHIX YUaIInXcs,
coryiactst Ha 00paboOTKy NMEePCOHATBHBIX JaHHBIX.

3. Leau 00padoTKH MEPCOHATBHBIX JAHHBIX, HX KATETOPHH U NepedYeHb, KATeropuu
cy0BbeKTOB, NePCOHAJIbHBIC JaHHbIC KOTOPBIX 00padaThIBAIOTCS, CIIOCO0OBI, CPOKH MX
00paboTKU U XpaHeHHs1, IOPSA0K YHUUTOKEHH S MePCOHATBbHBIX JAHHBIX

1. Hean 00padoTKu: opranusanus 00pa3oBaTeIbHOM 1eSITeJILHOCTH 10
o0pa3oBaTe/IbHBIM MPOrPAMMAM HAYAJIbHOI0 001Eero, 0OCHOBHOIO 00LIEero U CpeIHero
o01ero odpasoBaHms, J0NOJTHUTEJbHBIM 0011€00pa30BaTe/IbLHBIM IPOrpaMMaM

Kareropun IlepcoHanbHbIe TaHHBIE CrenuanbHbIE
JAHHBIX NaHHEIE
[Tepeuenn e (amwust, UMs1, OTYECTBO; CBezeHus 0 COCTOSIHUU
JTAHHBIX e TIOJ, 370pOBbS
e TpaXxIaHCTBO;
e J1aTa U MECTO POKICHHUS;




e u3o0Opaxenue (pororpadus, BUILO);

e TIACIIOPTHBIC IaHHBIC;

e aJpec PEerucTpaluu 1Mo MecTy
KUTEILCTBA,

e anpec GaKTHUECKOTO MPOKUBAHUS,

e KOHTAKTHBIC JAHHEIC,

e HWHIVBUIYaJIbHBIA HOMED
HAJIOTOTLIATEIIbINNKA,

e CTPaxOBOH HOMEP MHIUBUIYAIHLHOTO
nuresoro cuera (CHUJIC);

e CBeJCHHS 00 yCIIEBAEMOCTH
oOyuarolerocst 1 pyrue CBeIeHu,
o0pasyrormecs B Mporecce
peanuzanuu 00pa3oBaTEIIbHON
IPOrpamMMBl;

e WHBIC ICPCOHAIBHBIC TAHHBIC,
npeaocTaBisieMbie GU3NICCKUMU
JIMIIAMH, HEOOXOINMBIE IS
3aKIIFOYCHUS Y UCITOJTHCHHUS
JIOTOBOPOB, UCITOJIHEHUS HOPM
3aKOHOJIATEILCTBA B cepe

o0OpazoBaHus
Kareropuu OOyuaromiecs, X pOAUTENH (3aKOHHBIE TPEICTABUTEIIH)
CyOBEKTOB
CnocoOsr ABTOMaTH3UpOBaHHAsA 00paboTka u 6€3 cpeACTB aBTOMATH3AIMH, B TOM
00paboTKu qucIie:
e TIOJyY€HHE NMEPCOHAIBHBIX JAHHBIX B YCTHON M MUCbMEHHOM (opme
HEMOCPEACTBEHHO OT CyOBEKTOB MEPCOHANBHBIX JaHHBIX;
e BHCCCHUSA NNCPCOHAIBHBIX JAHHBIX B XXYpPHAaJbl, pCCCTPLI U
nH(OPMAIIMOHHBIE CUCTEMBI U TOKyMeHTHI [1IkobI.
Cpoku B teuenwne cpoka peanuzaiy 00pa3oBaTeIbHON TPOrPaMMBI
00paboTKu
Cpokn B TedeHne cpoka, yCTaHOBICHHOTO HOMEHKIJIATYPO JIe B 3aBUCUMOCTH OT
XpaHeHUus TUITIA JOKYMEHTa, B KOTOPOM COZEpKATCs MePCOHATbHbIC JaHHBIE
[Mopsmox B cootBercTBUU ¢ [TopsakoM YHUUTOKEHUS U 00€3TMYNBAHUS

YHHUYTOXKCHUA | ICPCOHATIBHBIX TAHHBIX IIIx07BI B 3aBUCHMOCTH OT THIIA HOCHUTEIIS
MEPCOHAJIBHBIX TAaHHBIX

2. llesab 00pabdOTKHU: BHINOJTHEHHS! (PYHKIUI M MIOJTHOMOYHUI padoToaaTesss B TPYA0BBIX
OTHOLIEHHSAX, B TOM 4HcJIe 0013aHHOCTEH 110 OXpaHe TpyAa

Kareropun IlepcoHanbHbIE NaHHBIE Crneuunanssble | buomerpuueckue
JAHHBIX [IEPCOHAJIBHBIE | IEPCOHAILHEIE
JIaHHBIE JAHHBIE




Ilepeuenn
JaHHBIX

e (amuus, UMs, OTYECTBO; CeneHus 0
e IO, COCTOSIHHH
e TPAXKIAHCTBO; 310POBbBS

e JIaTa M MECTO POXKJICHUS,

o m3o0paxenue (pororpadus);

e TIACIIOPTHBIE IaHHBIC;

e aJpeC PErUCTPALUH 11O
MECTY KHUTEIbCTBA,

e ajapec (pakTUYECKOTO
MIPOXKUBAHUS,

e KOHTAaKTHEIE JaHHEIE,

e WHJIUBHUIYAILHBIA HOMED
HaJIOTOILIATEIbIINKA,

e CTPaxoBOH HOMED
WHIUBUAYAIBHOTO
nunesoro cuera (CHUJIC);

e CBelleHUs 00 00pa30BaHUH,
KBaJIM(DUKAITVH,
npodecCuoHAIBHON
IMOJITOTOBKE M IMOBBIIIEHUU
KBaTM(UKAIUH,

e CEMEHHOE ITOJI0KEHHE,
HaJIu4due JeTei,
POJICTBEHHBIC CBSI3H,

e CBEJECHUs O TPYAOBOU
JIEATEILHOCTH, B TOM YHCIIE
HaJIM4Yue TOOIIPEHU,
HarpaxacHui u (1im)
JTUCIUILTMHAPHBIX
B3BICKaHHUH,

e JIaHHBIE O PETUCTPAIIUU
Opaka,

e CBEJICHUSI O BOMHCKOM YYETE;

e CBeleHUs 00 MHBAIUIHOCTH,

e cBeJeHMA 00 yJaepKaHuu
AJTMMEHTOB;

e CBEICHUS O IOXOJE C
MPEIBIIYIIEero MecTa
paboTHI;

e WHBIC IEPCOHATBHBIC
JaHHbBIE, PEOCTaBISIEMbIC
pabOTHHKAaMHU B
COOTBETCTBHU C
TpeOOBaHUSIMU TPYIOBOTO
3aKOHOJIaTeIILCTBA

N3o0paxenue Ha
doto u
BHUJICO3AIUCH,
MOJIYYEHHBIX C
Kamep HaOJI0ACHUS

Kareropun
CyOBEKTOB

PaboTHuKM, KaHAUIATH HA PAOOTY (COMCKATENH)




Cnioco6bl ABTOMaTH3MpOBaHHAsA 00paboTKa U 6€3 CPeACTB aBTOMATH3AIMH, B TOM
o0paboTku qHCIe:
e TIOJIy4€HHE MEPCOHATBHBIX JAaHHBIX B YCTHON M MUCHMEHHOU (hopme
HEMOCPEACTBEHHO OT CyOBEKTOB NEPCOHABHBIX JaHHbIX;
e BHECEHMS IEPCOHAIBHBIX JIAHHBIX B KYpHAaJIbl, PEECTPHI U
nH(OpPMALIMOHHBIE CUCTEMBI M IOKyMeHTHI [1Ikobl
Cpoku B teueHue cpoka AeMCTBUSA TPYIOBOTO AOroBOpa. [ KaHAMIaTOB — B
o0paboTku TE€YEHHE CPOKa, HEOOXOUMOTO ISl PACCMOTPEHUSI KaHAUATYPhl U
3aKJIF0UYEHHUS TPYAOBOIO JOroBOpa
Cpoku B TeueHue cpoka, ycTaHOBICHHOTO HOMEHKJIATYpOil 1€ B 3aBUCUMOCTH OT
XpaHEHUs TUIIA JOKYMEHTA, B KOTOPOM COZIepKaTCs IEPCOHAIbHBIE JAHHBIE, B TOM
Yuclie B COCTaBe JIMYHBIX aen — 50 et
[Topsmox B cootBercTBuu ¢ [lopsakoM YHHUTOXKEHUS U 00E3TUIMBAHUS
YHUUTOXKEHHUS | I€pCOHAIbHBIX JaHHBIX [1IK0IbI B 3aBUCHMOCTH OT THUIIA HOCUTENS

MNEPCOHAJIbHBIX JTaHHBIX

3. Heab 00paboOTKHU: peajn3anus rpakIaHCKO-NIPABOBBIX J0TOBOPOB, CTOPOHOM,
BBITOI0NIPUOOpeTaTeIeM WIN MoJrydaTesieM KOoTopbix sBisiercs Lllkona

Kareropun [lepcoHanbHbIC TaHHBIC
JaHHBIX
[Tepeuenn e (hammust, UMs1, OTYECTBO;
JTAHHBIX e [aCHOPTHBIC JAHHBIC;
e ajapec peructpaiuu U (Win) GakTUIECKOTro MPOKUBAHHMS;
e KOHTAaKTHbIC IAHHBIE;
e VHJVBHJIYAJIbHBIA HOMEP HAJIOTIOIIATENBIINKA,;
e HOMEp pacyeTHOrO CYUeTa,
e HOMep 0aHKOBCKOMW KapThl;
e HHBIC IEPCOHATIBHBIC IAHHBIC, TPEOCTABIIEMbIC (DU3UUCCKIUMHU
JIMIaMU, H€O6XO)II/IMI)IG JJI1 3aKJITFOUYCHUS U UCITOJIHCHU S
JIOTOBOPOB
Kareropuu KoHTpareHTsl, mapTHEPHI, CTOPOHBI JOTOBOPa
CyOBEKTOB
Croco05b1 ABTOMaTH3MpOBaHHasE 00pabOTKa U 6€3 CPEeICTB ABTOMATH3AIIUH, B TOM
o0paboTku qHCIe!
e TMOJIyUYCHHE MEPCOHATBHBIX JAHHBIX B YCTHON M MUCHMEHHOM (hopMme
HETIOCPEICTBEHHO OT CyOBEKTOB NMEPCOHATBHBIX JaHHBIX;
e BHECCHUS NMEPCOHABHBIX JJAHHBIX B )KYPHAJIbI, PEECTPhI U
nH(}OPMaLIMOHHBIE CUCTEMBI M TOKyMeHTHI 11Ikosbl
Cpoknu B Teuenne cpoka, HeOOXOIMMOTO JIJIsl HCTIOTHEHHUS 3aKITIOYEHHOTO JIOTOBOPa

o0paboTku




Cpoxu

B teuenue cpoka, yCTaHOBIIEHHOI'O HOMEHKJIATYPOU JIe] B 3aBUCUMOCTH OT

XpaHeHUs THIIA JOKYMEHTA, B KOTOPOM COJEP>KAaTCs IIEPCOHAJILHBIEC TAHHbIE
ITopsnox B cootBercTBum ¢ [TopsakoM yHUUTOKEHUS U 00€3TMUNBAHUS
YHUUYTOKECHHUS | IEPCOHAIbHBIX NaHHBIX IIIKOIBI B 3aBUCHMOCTH OT THUIIA HOCUTES

MEPCOHAJIBHBIX JAaHHBIX

4. Ilesanb 00pad

OTKH: o0ecreyeHne 0e30MacHOCTH

Kareropun IlepcoHanbHbBIE NaHHBIE
JAHHBIX
[lepeuenn e (amunms, UMs, OTYECTBO;
JTAHHBIX e TIACTIIOPTHBIE IaHHBIE;

e ajnpec peructpaiuu U (Win) GakTUIECKOTro MPOKUBAHHMS;

e KOHTAaKTHbBIC JAHHbBIE
Kareropun [Tocerurenu Hkonbl
CyOBEKTOB
CnocoOsr ABTOMaTH3UpOBaHHAasA 00paboTka u 6€3 cpeACTB aBTOMATH3aIlUH, B TOM
o0paboTku quCIIe:

e TIONy4YEHHE MEPCOHATBHBIX JAHHBIX B YCTHON M MUCbMEHHOU opme

HETIOCPEJICTBEHHO OT CyOBEKTOB NMEPCOHAIBHBIX JaHHBIX;
e BHECEHUs NEPCOHABHBIX JaHHBIX B )KypHAJIbl, PEECTPhI U
WH(POPMAIMOHHBIE CUCTEMBI U TOKYMEHTHI LLIKoITb!
Cpoku B Teuenne neprona HaxoxAeHUs MoceTuTeNst Ha Tepputopuu LIkomb
00paboTKu
Cpoku B Teuenue cpoka, yCTaHOBIEHHOTO HOMEHKJIATYPOM J1e]1 B 3aBUCIMOCTH OT
XpaHEHHS TUTIA JOKYMEHTa, B KOTOPOM COJIEpKATCs TIEPCOHANBHBIE JaHHBIE, B TOM
yuciae MUHUMYM 30 JHel B OTHOLLICHUH 3alliucel Kamep BUACOHAOII0IeHUS

Iopsinok B cootBercTBuM ¢ [TopsakoM yHUUTOXKEHUS U 00€3TMUMBAHUS
YHUYTOKCHUS | IEPCOHANBHBIX JaHHBIX LIIKOJIBI B 3aBUCHMOCTH OT THITa HOCUTEIS

MEPCOHAJIBHBIX TAHHBIX

4. YciioBusi 00padOTKH MePCOHAIBHBIX TAHHBIX

4.1. lllkona ocymiecTBisieT cOOp, 3aMKUCh, CUCTEMATU3AIINIO, HAKOIUJICHHE, XpaHEHHE,
yrounenue (0OHOBIICHHE, H3MEHEHHUE), H3BJICUCHHE, UCTTOIB30BAHUE, ITEpeaady
(pactipocTpaHeHue, PEIOCTABICHHE, TOCTYII), 00C3IMYMBaHNE, OJIOKUPOBAHHE, yIAICHHE U
YHUYTOXKEHUE MMEPCOHATBHBIX JAHHBIX B COOTBETCTBUU C 3aKOHOJIATEIIHCTBOM O

MEPCOHAIIBHBIX

AAHHBIX U JIOKAJIbBHBIMHW HOPMATHBHBIMU aKTaMU IIxomsI.




4.2. Bee nepconanbhble qannble llkona noiay4aer ot cyObekTa NepCOHANbHBIX JaHHBIX, a B
cllyyasix, Korja cyObeKT epCOHaIbHBIX JaHHBIX HECOBEPLICHHOJIETHUM, — OT €ro poauTesei
(3aKOHHBIX MPENCTaBUTEICH).

4.3. [lomyyenne o 00pabOTKY MEPCOHAIBHBIX JaHHBIX, Pa3PEHICHHBIX CYOBEKTOM
NEepCOHATBHBIX JaHHBIX I pacnpoctpaHenus, Lllkona ocymecTsisier ¢ coOmoqeHnem
3alpeToB U YCIOBUHN, MPETYCMOTPEHHBIX 3aKOHOM.

4.4, [llkona oO6pabaThIBacT NEPCOHATIBHBIC TAHHBIC:

e 0€3 HCITOIB30BaHUS CPEJCTB aBTOMATH3AIINH,

e C HCIIOJIb30BAHHEM CPEJICTB aBTOMATHU3AIMH B MPOTPaMMax U HHPOPMAIIHOHHBIX
cucreMax: «1C: 3apmiaTa u kaape», «1C: bubnuorekay, « NEKTPOHHBIN
THEBHUKY, «[Ipoxoa u nmutanuey.

XpaHeHUE NMEePCOHATIbHBIX JAHHbIX:

4.5.1. llIxona XpaHUT EPCOHATLHBIC TAaHHBIC B TCYCHUE CPOKA, HEOOXOUMOTO IS
JTOCTHDKEHHS 11eJIe ux 00paboTKH, a IOKYMEHTHI, COIEpIKalllie IepCOHANIbHbIC JaHHBIC, — B
TEYEHHE CPOKA XPAHEHUS JJOKYMEHTOB, MPEAYCMOTPEHHOTO HOMEHKIATYPOH /1T, C yU€TOM
ApPXUBHBIX CPOKOB XpPaHEHUSI.

4.5.2. TlepcoHanbpHbIe TaHHBIC, 3aUKCHPOBAHHBIC HA OyMa)XHBIX HOCUTEIISX, XPAHATCS B
3anupaeMsbIx mKkagdax a0 B 3alMPAEMBIX MTOMEIIEHHSX, TIOCTYI K KOTOPBIM OrpaHHYEH.

4.5.3. IlepcoHasibHBIC TaHHBIC, 00padaThIBaCMbIE C HCIIOIH30BAHUEM CPE/ICTB
aBTOMATHU3AIIMH, XPAHATCS B TAKOM IMOPSIJIKE U HA YCIOBUSX, YTOOBI HCKITIOUUTH
HETIPAaBOMEPHBIN WK CIyYalHBIN TOCTYN K HUM, YHUUTOKEHUE, U3MEHEHHE, OJIOKUPOBaHUE,
KOIMPOBaHUE, MPEIO0CTABIECHNE, PACIPOCTPAHEHUE TIEPCOHATBHBIX JIaHHBIX, & TAK)KE UHBIE
HCIIPAaBOMCPHBLIC I[GﬁCTBHSI B OTHOLICHUHW NICPCOHAIIBHBIX TaHHBIX.

4.6. JIunia, OTBETCTBEHHBIC 32 00PabOTKY MepCOHANBHBIX JaHHBIX B IlIKkoie, mpekparmaroT ux
00pabaThIBaTh B CACAYIONIUX CIyJasx:

e JIOCTUTHYTHI LIeJIM 00pabOTKH MEPCOHATIBHBIX JaHHBIX;
e HCTEK CPOK JACUCTBUS cOTjacusi Ha 00pabOTKy NepCOHANBHBIX JaHHbIX;
e O0TO3BaHO corjacue Ha 00pabOTKY MePCOHAIBHBIX TaHHBIX;
e 00paboTKa MepCOHANBHBIX JAHHBIX HEIIPaBOMEpPHa.
4.7. Tlepenaua nepcoHaNbHBIX TaHHBIX '
4.7.1. llIxona obecrieunBaeT KOHPUACHINATBHOCTh TEPCOHABHBIX JIAHHBIX.
4.7.2. lllkona nepeaaer NepcoHaNbHbIE JaHHbIE TPETHUM JIUIAM B CIICAYIOUINX CIydasX:
e CyOBEKT MepCOHATBHBIX TAHHBIX Jall COTIIacHe Ha Iepeaady CBOMX JaHHBIX,
e IiepenaTh JaHHbIE HEOOXOAUMO B COOTBETCTBUU C TPEOOBAHUSAMH 3aKOHO/IATENILCTBA

B pPaMKaX YCTaHOBJIEHHOW MPOLEAYPHI.

4.7.3. llIxona HE OCYIIECTBISIET TPAHCTPAHUYHYIO Tepeavdy MepCOHATbHBIX JaHHBIX.



5. AKTyaJ’II/ISaHI/Iﬂ, HCIIPpABJICHUE, YIAJICHUEC U YHUUTOXKCHHUE NNIEPCOHAJTBHBLIX TaAHHBIX,
OTBETHI HA 3aIlIPOCHI CyﬁLeKTOB MNEPCOHAJIBbHBIX JAHHBIX

5.1. B cnyuae npegocraBieHus: CyObEKTOM MEPCOHATBHBIX IAHHBIX, €r0 3aKOHHBIM
npecTaBuTeNieM (DaKTOB O HETIOHBIX, YCTAPEBIINX, HEIOCTOBEPHBIX HIIM HE3aKOHHO
MOJIyYE€HHBIX IEPCOHANIBHBIX NaHHbIX [IIkona akTyanu3upyer, HCpaBisieT, OJIOKUPYET,
yIaaseT Wi YHUYITOXKACT UX U YBEAOMIISIET O CBOMX JACHCTBHSIX CyOBEKTa MEPCOHATBHBIX
JTAHHBIX.

5.2. Ilpu pocTwxeHnu 1eneit 00paboTKU MepCOHATBHBIX TAaHHBIX, @ TAKXKE B CIIy4ae OT3bIBa
CyOBEKTOM MEePCOHATBHBIX JIaHHBIX COTJIacHs Ha 00pPabOTKY MEPCOHANBHBIX JTAHHBIX
IIEPCOHANIbHBIE IaHHBIE MTO/JIEKAT YHUUTOKEHUIO, ECIIM HHOE HE IIPEyCMOTPEHO 10IOBOPOM,
CTOPOHOM, MmoJTy4yaresieM (BhIrOAONPHOOpETATENIEM) 10 KOTOPOMY SIBJISICTCS CYOBEKT
[IEPCOHANIbHBIX TAHHBIX.

5.3. YHUUTOXKEHUE JOKYMEHTOB (HOCUTENIEH), COACPIKAIUX TIEPCOHAIbHBIC TaHHbIE,
IIPOU3BOIUTCS B COOTBETCTBUU C [1opsIKOM YHUUTOXKEHUS U 00€3IMUNBAHUS IEPCOHAIBHBIX
naHHbIX [1IKoJBI B 3aBUCMMOCTH OT THUIIA HOCUTEISI IEPCOHAIBHBIX JaHHBIX, B TOM YHCIIE
IIyTeM U3MebYEHUs 1Ipesiepe, CTUPaHus WM GOPMATUPOBAHMSI SJIEKTPOHHOTO HOCUTEIIS.

5.7. T1o 3ampocy cy0beKTa nepCOHaNbHBIX JAHHBIX MU €0 3aKOHHOTO TPEJICTaBUTEIS
[lIxona coobmaeT emy nHpopManuo 006 00paboTKe MEPCOHATBHBIX TaHHBIX CYOBEKTa B
CPOKH U B ITIOPAAKE, YCTAHOBJICHHOM 3aKOHOM.



